DoD Financial Management Requlation Volume 11A, Chagter

CHAPTER 1

GENERAL REIMBURSEMENT PROCEDURES
AND SUPPORTING DOCUMENTATION

0101 OVERVIEW

010101. Purpose:This chapter supplementhe standards fdiinancial accounting
for receivablegChapter 3, Volume 4, “Accountingolicy andProcedures,” othis Regulation)
and for budgetary accounting fegimbursementsGhapter 15Volume 3 “Budget Execution -
Availability and Use of Budgetary Resources” of this Regulation). It provides guidance on the
amounts thashall berecoupedvhenDoD Components perforwork or sell propertywithin the
Department of Defense, twher U.S.Government agencies and to private parti€is chapter
does noprovide authority tcsell to private parties.Specific legaluthority must bedentified to
make such sales.

010102. General

A. The “Project Order Law” (Title41, United States Code, section 23) and
the “Economy Act” (Title 31, United States Code, section 1538)pntain legalauthority and
requirements for on®.S. Government entity to perforrwork for another. Chapter 2Project
Orders” and Chapter 3, “Economy Act Orders”this Volume providegolicy onthe use of
these ordersvithin the Department. DoD working capital fundsare established by Title 10,
United States Code, section 2208 as oneans of encouragingne DoD activity to perform
work, renderservices, or provide suppliésr another, based on the “Project Order Law” or on
the “Economy Act.”

B. The price to be charged fagoods and services furnished by the
Department depends on whetlieat good orservice is providedo, orfor thebenefitof, a DoD
Component, a non-DoD Federal agency, a private party, or a fareligary salescustomer.
Therefore, the orderinpoD Component activitythat requisitions ororders a good oservice
shall inform the performing DoD entity if the requisitionedgoods orservicesare for the
subsequent sale to, or benefit of, a customer outside of the Department.

C. This chapter provides guidance on the costingreimbursementghat
should be obtained as a result of providing authorized services or materiehppticable unless
a specificDoD issuance authorizes alternative reimbursement policies. mbsésignificant of
these alternative reimbursement policies are as follows:

1. Volume 11B of this Regulatioestablisheshe DoD policy for the
recovery of cost for products and services providedbg@ Working Capital Fund activity.

2. Volume 13 of this Regulation establish#we DoD accounting
policy for Nonappropriated Fund instrumentalities.
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3. Volume 15 of this Regulation establisheg DoD policy for the
Foreign Military Sales of defense articles and defense servicesndly foreign governments and
international organizations.

4. DoD Directive 1015.6, “Funding of Morale, Welfare, and
Recreation Programs,” establishes funding policy for morale, welfare, and recreation programs.

5. DoD Directive 3025.12, “Military Assistance for Civil
Disturbances,” provides tH2oD policy for employment of militaryesources in the event awil
disturbances.

6. DoD Directive 3025.13,“Employment of Department ofDefense
Resources in Support of the United States Secret Service,” provides the DoD policy for the use of
DoD resources in support of the United States Secret Service.

7. DoD Instruction 4000.19, Iriterservice and Intragovernmental
Support,” provides the DoD policy for interservice and intragovernmental support agreements.

8. DoD Directive 5525.5, “DoD Cooperationwith Civilian Law
Enforcement Officials,” provides the DoD policy for reimbursable support provided to civilian law
enforcement officials.

0102 POLICY AND PROCEDURES

010201. Disposition of Collections

A. Only when specifically authorized by law may collections be returned to the
appropriation that procured the services or materiel being sold.

B. Collections for unfunded depreciation, unfundgdlian retirement, and
interestshall bedeposited into th&eneral Fund ofhe U.S.Treasury asniscellaneous receipts
unless otherwise providddr by this chapter oother DoDissuances. Disposition of collections
for Foreign Mlitary Salesshall be in accordance with Volume 15 of this Regulation.

010202. Biling Standard. DoDComponents performingvork or services on a
customer ordeshall bill the requestindpoD Component, other fedsd agency, or theublic for
earned reimbursements (performancevofk or services, payments toontractors, odelivery
from inventory) within 30 calendar dawdter the month irwhich performanceoccurred. The
paymentdue dateshall not bemore than 30 calendar days frahe date of the invoice. Bills
rendered shall not be subject to audit by the customer prior to payment.

010203. General Rulder Determining Amounts to be Reimbursedhe following
rules shall befollowed by DoD Components when determining amounts to be collected as
reimbursements unlessherspecific reimbursable rules have been established in this volume or by
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alternative reimbursement polici€see paragraph 010102.C., above). d@uder placed or
agreement made undiére Economy Act obligates an appropriation of the ordering entity. The
amount obligated is deobligated to the extinatt theentity filing the orderhasnot incurred
obligations, before the end of the periodanfilability of the appropriation Title 31, United
States Code, section 1535). Thbles provided in addendum 1 and addendum 2 to this chapter
provide a summarization diie rules fordeterminingthe amounts to be collected by appropriated
fund and DoD Working Capital Fund activities.

A. Direct Civilian Labor

1. The cost ofdirect civilian labor incurred in the performance of a
service for, or the furnishing of materialgo, another entityshall bereimbursed unless the
performing entity has been provided appropriated funds directly totiddpurpose.Otherwise,
the performing entity would be penalized tloe extent thaits fundsare used tdinancethe cost
of performinganotherentity’s work, while the orderingentity’s appropriationsire augmented to
the extent that they now may be used for some other purpose.

2. Civilian labor performed for thbenefit ofother DoDComponents,
other Federal agencies, and ghblic shall becharged at actual hourly pagtesmultiplied by the
number of actuahours worked omssigned (detailed) Full-time assignments (detailshall be
charged using@nnualrates. Otherwise, amourly rate of 1/2087, aapplicable, othe annualrate
shall be used and a leave and holiday factor of 18 percent of pay cost added.

3. Direct civilian labor includes consultants ardirect hire foreign
nationals employed by DoD activities.

4. Civilian personnel fringe benefitates will be determined in
accordance with Chapter Appendix C, “Civilian Personnel Fringe Benefit” of this volume.

5. Foreign national reimbursemenates areletermined based on local
pay agreements. Periodic reviews must be made to deterrthieelfS.Government musthake
a contribution for severance pay or retirement pay.

B. Direct Military Labor

1. As a rule, the applicable military personnel appropriatshadl fund
the cost ofdirect (and indirectimilitary labor incurred in the performance oservice for, or the
furnishing of materials to, another DoD entity. Therefemge adirect appropriation is provided
for that purpose, the cost ofilitary labor shallnot becharged to anothddoD entity except for
the cost ofmilitary personnel assigned @oD Working Capital Fund activitiesDoD Working
Capital Fund activitieshall bereimbursed by their customers ftire cost ofmilitary labor as
prescribed in Volume 11B of this Regulation.

2. Military labor shall becharged to non-DoD organizations on the
basis ofthe actual hours worked assigned (detailed). Assignments (detalsll becharged
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usingthe annual militarycomposite standard pay rastermined by thdilitary Departments.
The military composite standar@ay rates vill be computed in accordance with Chapter 6,
Appendix |, “Military Composite Standard Pay” of this volume.

3. Military fringe benefitgthatis, other personnekupport costshall
be charged to non-DoD organizations onlihsis of gpercentage amilitary paycostsandbilled
as part of direct costs.The applicable percentage will be in accordance with Chapter 6,
Appendix I, “Military Composite Standard Pay” of this volume.

C. Temporary Duty Costs (TDY).Travel costs of DoDcivilian employees
and military personnel incurred in performance of a reimbursedik ordershall becharged as a
direct cost when such travel can be identified specifically to the order. Costs of supplies and other
directly relatable expenses also are chargeable.

D. DoD Personal Property and Inventory

1. DoD Working Capital Fund Materiel. Inventory issues and
operating materials and supplies consumed fidoD Working Capital Fundstocks are
reimbursable unless specific legalthority precludes reimbursement. Transfers to DoD
Components, othdfederal agencies, private parties andtractorperformingwork for a DoD
Component or othéfederal agencyshall bepriced at standard prices (see Volume 11Bhaf
Regulation).

2. Reutilization and Marketing Materiel (Surplus)

a. The disposition of materiel by a Defense Reutilization and
Marketing Office shall be inaccordance withDoD 4160.21-M,“Defense Reutilization and
MarketingManual.” The accounting treatment is set forth/iolume 11B and Chapter 7, “Other
Assets” in Volume 4, “Accounting Policy and Procedures,” of this Regulation.

b. The general rules fdhe disposition of proceeds from the
sale ofscrap or excess personal propestvall be inaccordance with Chapter 5, “Disposition of
Proceeds from Sales of DoD Excess and Surplus Personal Property” of this volume.

3. Non-DoDWorking Capital Fund Materiel. The pricing of personal
property for norBoD Working Capital Fund materiel is dependent upon wheteitem(s)
being transferred or solda) will be transferred to anoth&oD Component and (b) would
normally bereplaced. This decisioshall bebased on a review dhe approvedacquisition
objective. Ifthesale willreduce assets required to meet the appraegdisition objective, then
replacement is required.

a. IssuesWithin or to Another DoD Component. Issues
within or to another DoDComponentshall be on a nonreimbursable babigt will require an
accounting entry to reflect the transfer from tbhsig to thegaining activity. The accounting
entry shall reflect original acquisition cost and any accumulated depreciation.
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b. Issues to Anothdfederal Agency or Private Parties. Issues
to other &deral agencies or private parties shall be as follows:

Q) Materiel to be Replaced.

(a) Materiel, including equipment,for which
replacement (i.esimilar, but not exact) oreplacement in kindi.e., exact) is requireghall be
transferred or sold at the estimated replaceroest, including the contract or production costs
of the articleless an adjustmerfor age and condition of thigem being sold. This price is
determined as follows:

1 Determine the normal useful
peacetime life of the item or equipment to be sold.

2 Determinethe percentage ofiseful
life remaining on the item.

3 Apply the percentage developed in
paragraph D.3.(1)(a)(2), above, to the estimétedhctual) cost of thereplacement item. The
resultant amount is the base cost to be used isalleeprice calculation. Under no conditsivall
the sale price be lower thahe scrapralue plusthe cost of théast major overhaul or outfitting
accomplished within 24 months before the sale.

(b) If it is imperativethat theitem bereplaced
through accelerated procurements armmal pricing policieswill not adequately recoup
replacementcosts, anexception toDoD pricing policies shall beequested fronthe Under
Secretary of Defense (Comptrolleiffice of the Deputy Comptroller (Program/Budget).
Normally, the exception would be to either add a replacement factdelay finalpricing until
the contract for replacement items is financially complete.

2 Materiel Not to beReplaced. Materialincluding
equipment, shall béransferred or sold t@ther fe@ral agencies and private parties at their
original acquisitioncost minus anadjustment for age and condition of them being sold.
Reimbursements from Foreign Military Salgansactions from theale of assets will be in
accordance with Chapter 7, Volume 15 of this Regulation.

E. Contracts

1. Contract costsincurred for contracts awarded gsart of a
reimbursable agreement shall be billed to the benefiting organization.

2. Government-furnished materiedhall be billed in addition to
contract costs in accordance with paragraph 010203.D., above.
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3. If the contract is provided to meet thequirements of a non-
Federal Government organization, tbentractorshall berequired to payent (at fairmarket
value) tothe Department for the use of plant or producegnipment utilized in manufacturing
the item being sold.

4, The collection of interest on a late paymentapplicable to a
contract to anon-Federal government organizatibat is required tpay a recoupment charge in
accordance with Volume 15 of this Regulation. Thatract recoupmertlause 252.270-7000,
required by Defense Federal Acquisition Regulation Supplement, proladdbe established
charge to be paid tthe appropriate DoDocal pointwithin 30 days following deliveryo, or
acceptance of the item byparchaser, whichever comes firgthis isthe due date. The contract
interest claus&2.232-17, mandated by th&ederal Acquisition Regulation,” provides that all
amounts thabecome payablender the contracthall bear ampleinterest from the due dateti
paid, unless paid within 30 days of becoming due.

5. Contractadministration chargeshall becharged to otherefieral
agencies and private parties, in accordance sit#ftutory orpolicy requirements. Contract
administrationcosts are not to behargedwithin a DoD Component or to another DoD
Component wherfunding for suchcosts ardancluded inthe mission funding othe performing
DoD entity.

6. DoD personnel services support of contracts shall be costed in
accordance with paragraphs 010203.A. and 010203.B., above.

F. Accessorial Expenses

1. Accessorialcosts represent certain p@nses incident to issues,
sales, and transfers of materiel. Accessaaaksincludecostsincurred for packing, crating, and
handling (PCH); transportation; angort loading and unloading. PCH expenses areosts
incurred for sales or shipments of property. Accessorial expenses may be incurred by the DoD for
direct delivery of items from contractor facilities or DgD Components foitems furnished from
DoD stocks. Accessorial expenses incurred dntractors for direatlelivery itemsare normally
included inthe contraciprice of the property. laccessoriatosts of direcdelivery items are
billed separately by theontractor,they shall bereimbursed in accordance with this section.
Accessorial expenses incurred by daD Component ar@ot reimbursable fronanother DoD
Component wherfunding for suchcosts ardancluded inthe mission funding othe performing
DoD entity.

2. Unless otherwise provided by law or regulation, accessorial
expenseshall be billed to the following:

a. Non-DoD  Federal departments, agencies, or
instrumentalities.

b. Non-Federal entities, including DoD contractors.
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C. Nonappropriatedunds whenproperty is transported for
DoD morale, welfare, and recreation activiti@sless reimbursement has been waived by DoD
Directive 1015.6, “Funding of Morale, Welfare, and Recreation Programs.”

3. Accessorial chargeshall bereimbursed bynon-DoD activities at
the actual cost incurred. Accessorial charges for Foreiliparyl Salesare prescribed in
Chapter 7, Volume 15 of this Regulation.

G. Asset Use Charge. A charge for the usédboD assetqfacilities and
equipment, or both) is required tecoup depreciation and interest iowestment. Amounts
collectedshall bereturned to the U.STreasury asmiscellaneouseceipts,unless otherwise
provided for bystatute or other Dolguidance. (Asset use charges @neassessed for Foreign
Military Sales,see Volume 15 of this Regulation). A four percent charge, developed by the
Office of the Secretary dDefensethroughcost-finding techniquesnay beused or thdollowing
calculations shall be performed:

1. Depreciation. Depreciation expense represents the amortization of
the cost of depreciable property, plants, and equipment as an operating exeerbke period in
which assets are expected to provisenefits. Depreciatioshall becharged usinghe straight-
line method of depreciation. The calculation of depreciation is illustrated in Table 1-1, below.

2. Interest on Investment in Asse®Both DoDWorking Capital Fund
and nonboD Working Capital Fund activitieshall include in reimbursemehtllings to private
parties an amount to recognize the interestneastment in fixed as$s when such assets are
acquired or manufactured for the purpose of, or prepared fan,useviding materiel to private
parties. The calculation of interest on investment is illustrated in Table 1-2, below.

H. Repair and Maintenance. When repair and/or maintenance ofatems,
costs fom acostaccounting systerar, inits absence, equivalenbsts developed througiost-
finding techniques shall be billed.

1. Labor Cost. The cost shall be computed in accordanceith
paragraphs 010203.A. and 010203.B., above.

2. Materiel and Supplies. Thmstshall becomputed in accordance
with paragraph 010203.D., above.

3. Transportation and Related Costs. Thstshall becomputed in
accordance with paragraph 010203.F., above.
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EXAMPLE OF STRAIGHT-LINE METHOD OF DEPRECIATION

Acquisition cost of the asset $1,000,00
Less: Residual value (scrap) $ 100,0(
Depreciable basis $00,000
Estimated useful life in years 20

The annual depreciation expense$#5,000 is computed Wividing the $900,00@lepreciable
basis by the 20-year useful life.

Hourly charge is computed byviling the annuatlepreciation expense of $45,000 by 2,
(standard yearly hours) to arrive at $21.63 per hour.

Multiply the hours used to complete the customer order bindbdy charge. For example,
500 hours x $21.63 = $10,815 depreciation expense to be charged.

Table 1-1

)80

EXAMPLE OF INTEREST ON INVESTMENT CALCULATION

Acquisition cost of the asset $1,000,00
Less: Accumulated depreciation (5 years at $45,000 per year) $ 22§
Net Book Value $ 775,00(
Annual interest (10 percent per annum) $ 77}

Hourly charge is computed by dividing the annnédrest of $77,500 by 2,080 (standgezrly
hours) to arrive at $37.26 per hour.

Multiply the hours used to complete the customer order bindbdy charge. For example,
500 hours x $37.26 = $18,630 interesimrestment to be charged.

Table 1-2

»,000

»00
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4, Overhead Costs. These costs shall be computed in accovdtnce
paragraph 010203.J., below.

l. Leased or LoanedoD Equipment. When determinintpe charge for
leased or loaned equipment, the following elements shall be billed:

1. Depreciation is1ot applicable to federal agencies unléss billing
activity is a working capital fund. Depreciatishall bebased on cost-finding techniques $ates
to private parties unless actuates are known. Calculationsshall be inaccordancewith
subparagraph 010203.G.1., above.

2. Interest oninvestment in assets shall bemputed in accordance
with subparagraph 010203.G.2., above.

3. Value of equipmentot returned to thewning DoD Component
shall be a sale tthe borrowing organization.This sale shall bericed in accordancavith
paragraph 010203.D., above.

4, Accessorial expenseshall be recognized in accordancwith
paragraph 010203.F., above.

5. Repair costs to restore equipment or property to its condition at the

time leased or loaneshall becollected from theaising organization. The amoumtmy bebased

on either actual jolorder costaccumulations or estimates thie cost to bencurred based upon
past repair ananaintenance experiender similar equipment. The amounts collectsioall be
returned to the appropriation that financed the repair and maintenance. Direcbktishall be
computed in accordance with paragraphs 010203.A. and 010203.B., above. Matesigh@and
costsshall becomputed in accordance with paragrdjf0203.D., above. Overheatiall be
computed in accordance with paragraph 010203.J., below.

J. Overhead

1. Overhead is sometimes referred to as indirect or general and
administrativecosts,which consist of costshat cannotreadily, or directly, be identified in the
performance of a customerder. Examples of suchosts aresupervision, office supplies, utility
costs, etc. If arorganization has aignificant amount ofreimbursableeffort, suchcosts are
accumulated in @ost pooland allocated to customers. In thbsence of &ostaccounting
system, applicable costs may be estimated.

2. Overhead chargesormally are not applied to reimbursable
customer orderseceived from appropriateflind activities withinthe Department. However,
appropriatedund activitiesare to charge for overheaghen salesre consummated withther
federal agencies and private partid3oD working capital fund activitieshall bereimbursed by
their customers for overhead charges as prescribed in Volume 11B of this Regulation.
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010204. DOCUMENTATION STANDARDS

A. General. Orders must [sipported by documented evidence dbmnal
offer and acceptance between thentor and grantee of therder. (See DoDI 4000.19,
“Interservice and Intragrovernmentaupport” foradditional guidance.) Ithe absence of such
documentation, there can be no assurdhaethere is aneeting ofthe minds onthe material or
services to be providedor thatpayment is required. Thprincipal documents used by the
Department are:

1. The memorandum of understanding (MOU).
2. The memorandum of agreement (MOA).
3. The uniersal ader format.
B. Preparation Standards. The following standards apply to the preparation of
these documents:
1. MOU or MOA. These documents normally are used when a certain

unquantifiable type o$upport is required over a period tohe, usually al-year duration. The
MOU or MOA establishethe estimatedotal yearly requirement. Calls then are placedgainst
the MOU or MOA as required support is quantified.

a. Theminimum essential informatiothat shall be included in
an MOU or MOA is listed below. A model of an MOA s illustrated as addendumtBigo
chapter.

Q) The authority for entering into the MOU MOA,
such as théEconomy Act” (31 U.S.C. 1535) or the “Project Order Law” (41 U.S.C. 23). See
Chapter 8, “Standards for Recordiigommitments and Obligations,” in Volume 3 of this
Regulation.

(2) A description of the material or services required.

(3) The established dolldmits and any authority to
exceed applicable limits without specific approval from the ordering activity.

(@) The financing source or fund citation.
(5) The delivery requirements.
(6) The payment provisions.

(7) The duration of the agreement.
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(8) The form inwhich specificordersagainst the MOU
or MOA will be placed, forexample, telephone calls, memoranda, or supplemefaamal
orders.

b. The MOU or MOA should be coordinated with appropriate
program, comptroller, anigégal offices. This is a fundamentaintrol technique to demonstrate
and document the legality and propriety of the arrangement.

C. When a DoDactivity is the ordering organization, any
MOU or MOA shallcontain languag#hat clearly setdorth the fact that the documentsabject
to the availability of funds unlesgshe agreementself is to be an obligatindocument. If the
agreement is to be an obligatidgcument, there must be a certificationfurid availability and
the obligation must be recorded promptly.

2. UniversalOrder Format. Theiniversalorder format is a way to
document thdinancialterms of the offer and acceptance wiseacific services or quantities are
known. Similar formats or computer-produceequivalents that contaiall of the required
informationmayalso be used. This is an all-purpose format ittt beissued on a reimbursable
or direct citation basis, oboth. It is aspecific and definitaequest formaterial, supplies,
equipment, or services. This forndies notreplace DD Form 1144, “Suppofiigreement” or
DD Form 448 *Military Interdepartmental Purchase Request.” Uhieersalorderformat may
serve as an “Economy A€rder,” a “Project Order,” or an ordéased uporother statutory
authority. Performance of thevork and/or servicesrequested must baccomplished in
accordance with thstatutesand regulations governing the type afder. A sample of the
universalorder format and instructions for preparation are illustrated in addendum tdisto
chapter.

a. The universal format contains essent@dta such as the
following:

D The funds citation usinghe current applicable
accounting classification.

(2) A document number, assigned by requesting
activity, that uniquely identifiesthe document and provides an auudil betweenthe order,
posting to the accounting system and posting to other automated information systems.

(3) The dollar value ofthe orderand any flexibility
allowed in executing the order.

(4) Detailed description ofwork or services to be
performed or items to be delivered.

(5) The expected completiodate for the order or
request.
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(6) Documentation of thenames of the officials
responsiblefor both the offer and acceptance to meet the requirenestéblishedfor the
administrative control of appropriations.

@) Funds expirtion date thaindicates wherhe funds
must be obligated by thgerforming activity. Fundaot actually obligated byhe expiratiordate
shall bereturned to the requestiragtivity. An amendmerghall beprepared by th@erforming
activity to return excess funds.

b. Any restrictive statements relating tbhe reimbursable or
direct citation portion shall be included when deemed appropriate.

C. Amendments tohe ordemay be prepared findsare not
sufficient tolet a contract or perform the requessenlvices. Amendments canly beaccepted
by the requesting activity.

d. The requesting activitghall record the totalvalue of the
order as a&ommitment in itdinancialrecords. If the order is accepted oreanbursable basis,
obligationsshall berecorded upon receipt of written acceptafioen the performing activity. If
the order is on a diredund citation basis, obligationshall berecorded upon receipt of the
contractand attachments from the contractiactivity. (Additional guidance can be found in
Volume 3, Chapter 8, “Standards for Recordi@@mmitments and Obligations” of this
Regulation.)
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ADDENDUM 1

APPROPRIATED FUNDS
CROSS REFERENCE OF PRICING ELEMENTS BY TYPES OF SALES

TEXT WITHIN DOD TO ANOTHER TO ANOTHER TO PRIVATE
REFERENCES COMPONENT DOD COMPONENT FED. AGENCY PARTIES

1. Sale of Services

a. Direct Civilian Labor

(1) Payroll Costs 010203A.1.-2. N/A Actual Actual Actual
(2) Leave and Holiday Costs 010203.A.2. N/A DoD Factor DoD Factor DoD Factor
(3) Funded Fringe Benefit Cost 010203.A.4. N/A DoD Factor DoD Factor DoD Factor
(4) Unfunded Fringe Benefit Cost 010203.A.4. N/A N/A N/A OPM Rate
b. Indirect Civilian Labor NOTE: Indirect Civilian Labor is included in overhead rate.

(1) Payroll Costs 010203.J. N/A Actual Actual Actual
(2) Leave and Holiday Costs 010203.J. N/A DoD Factor DoD Factor DoD Factor
(3) Funded Fringe Benefit Cost 010203.J. N/A DoD Factor DoD Factor DoD Factor
(4) Unfunded Fringe Benefit Cost 010203.J. N/A N/A N/A OPM Rate

c. Direct Military Labor

(1) Payroll Cost 010203B.1.-2. N/A N/A Composite Rate Composite Rate
(2) Leave and Holiday Costs 010203.B.2. N/A N/A DoD Factor DoD Factor
(3) Other Personnel Support Cost Factors 010203.B.3. N/A N/A DoD Factor DoD Factor

d. Indirect Military Labor NOTE: Indirect Military Labor is included in overhead rate.
(1) Payroll Cost 010203.J. N/A N/A Composite Rate Composite Rate
(2) Leave and Holiday Costs 010203.J. N/A N/A DoD Factor DoD Factor
(3) Funded Fringe Benefit Cost 010203.J. N/A N/A DoD Factor DoD Factor

e. Temporary Duty Costs for Direct Labor 010203.C. Actual Actual Actual Actual
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ADDENDUM 1

APPROPRIATED FUNDS

CROSS REFERENCE OF PRICING ELEMENTS BY TYPES OF SALES

TEXT WITHIN DOD TO ANOTHER TO ANOTHER TO PRIVATE
REFERENCES COMPONENT DOD COMPONENT FED. AGENCY PARTIES
f. Use of DoD Assets in Computing the
Performance of Services
(1) Asset Use Charge 010203.G. N/A N/A N/A DoD Factor
(2) Depreciation 010203G.1. N/A N/A N/A DoD Factor
(3) Interest on Investment in Assets 010203G.2. N/A N/A N/A DoD Factor

2. Sale of DoD Personal Property

a. Replacement Required

010203.D.3.b.(1)

b. Replacement Not Required

010203.D.3.(2).

TRANSFER ACCOUNTING

ENTRY REQUIRED

Replacement Cost

Replacement Cos|

Acquisition Cost

Acquisition Cost
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c¢. Indirect Supplies 010203.J. Overhead Rate Overhead Rate Overhead Rate Overhead Rate

d. PCH 010203.F. N/A N/A Actual Actual

e. Transportation 010203.F. N/A N/A Actual Actual

f. Nonrecurring Cost Recoupment Charge Volume 15/ N/A N/A N/A DoD Charge
DoDD 2140.2

3. Sales of Material and Services Procured

for Customers

a. Contract Cost 010203.E. Actual Actual Actual Actual

b. Contract Administration Expense 010203E.5. N/A N/A Actual Actual

c. PCH 010203.F. Actual Actual Actual Actual

d. Transportation 010203.F. Actual Actual Actual Actual

e. Nonrecurring Cost Recoupment Charge Volume 15 N/A N/A N/A DoD Charge
DoDD 2140.2




DoD Financial Management Requlation

ADDENDUM 1
APPROPRIATED FUNDS

CROSS REFERENCE OF PRICING ELEMENTS BY TYPES OF SALES

TEXT WITHIN DOD TO ANOTHER TO ANOTHER TO PRIVATE
REFERENCES COMPONENT DOD COMPONENT FED. AGENCY PARTIES
4. Miscellaneous Sales
a. Lease and/or Loan Equipment
(1) Depreciation 010203I.1. N/A N/A N/A DoD Factor
(2) Interest on Investment in Assets 010203I.2. N/A N/A N/A DoD Factor
(3) Value of Equipment not Returned 010203I.3. N/A N/A Replacement Factor Replacement Fact
(4) PCH 010203I.4. N/A N/A Actual Actual
(5) Transportation 010203l.4. N/A N/A Actual Actual
b. Repairs to Restore Equipment and/or 0102@8.1.5
Property to Original Condition
(1) Direct Labor 010203.A See Sale of Services See Sale of Services See Sale of Services| See Sale of Services
010203.B
(2) Material and/or Supplies 010203.D See Sale of DoD See Sale of DoD See Sale of DoD See Sale of DoD
Personal Property Personal Property Personal Property Personal Property
(3) Overhead 010203.J. N/A N/A Overhead Rate Overhead Rate
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ADDENDUM 2
DoD WORKING CAPITAL FUNDS AND OTHER REVOLVING FUNDS
CROSS REFERENCE OF PRICING ELEMENTS BY TYPES OF SALES
TEXT WITHIN DOD TO ANOTHER TO ANOTHER TO PRIVATE
REFERENCES COMPONENT DOD COMPONENT FED. AGENCY PARTIES
e e B B
1. Sale of Services
a. Direct Civilian Labor
(1) Payroll Costs 010203A.1.-2. Actual Actual Actual Actual
(2) Leave and Holiday Costs 010203.A.2. Actual Actual Actual Actual
(3) Funded Fringe Benefit Cost 010203.A.4. Actual Actual Actual Actual
(4) Unfunded Fringe Benefit Cost 010203.A.4. N/A N/A N/A OPM Rate
b. Indirect Civilian Labor NOTE: Indirect Civilian Labor is included in overhead rate.
(1) Payroll Costs 010203.J. Actual Actual Actual Actual
(2) Leave and Holiday Costs 010203.J. Actual Actual Actual Actual
(3) Funded Fringe Benefit Cost 010203.J. Actual Actual Actual Actual
(4) Unfunded Fringe Benefit Cost 010203.J. N/A N/A N/A OPM Rate
c. Direct Military Labor
(1) Payroll Cost 010203B.1.-2. Civilian Equiv for Civilian Equiv for Composite Rate Composite Rate
DoD Working Capital DoD Working Capital
Funds; N/A for Others Funds N/A for Others
(2) Leave and Holiday Costs 010203.B.2. N/A N/A DoD Factor DoD Factor
(3) Other Personnel Support Cost Factors 010203.B.3. N/A N/A DoD Factor DoD Factor
d. Indirect Military Labor NOTE: Indirect Military Labor is included in overhead rate.
(1) Payroll Cost 010203.J. Civilian Equiv for Civilian Equiv for Composite Rate Composite Rate
DoD Working Capital DoD Working Captal
Funds; N/A for Others Funds N/A for Others
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DoD WORKING CAPITAL FUNDS AND OTHER REVOLVING FUNDS
CROSS REFERENCE OF PRICING ELEMENTS BY TYPES OF SALES
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TEXT WITHIN DOD TO ANOTHER TO ANOTHER TO PRIVATE
REFERENCES COMPONENT DOD COMPONENT FED. AGENCY PARTIES
(2) Leave and Holiday Costs 010203.J. N/A N/A DoD Factor DoD Factor
(3) Other Personnel Support Cost Factors 010203.J. N/A N/A DoD Factor DoD Factor
e. Temporary Duty Costs for Direct Labor 010203.C. Actual Actual Actual Actual
f. Use of DoD Assets
(1) Asset Use Charge 010203.G. N/A N/A N/A DoD Factor
(2) Depreciation 010203G.1. Actual Actual Actual Actual
(3) Interest on Investment in Assets 010203G.2. N/A N/A N/A DoD Factor
2. Sale of DoD Personal Property
a. Inventory Items 010203D.1. Standard Price Standard Price Standard Price Standard Price
b. Non-Inventory Items 010203D.1. Standard Price Standard Price Standard Price Standard Price
¢. Reutilization and Market Items (surplus) 010203D.2. TRANSFER ACCOUNTING ENTRY REQUIRED. High Bid
d. Associated Costs
(1) PCH 010203.F. Actual Actual Actual Actual
(2) Transportation 010203.F. Actual Actual Actual Actual
(3) Nonrecurring Cost Recoupment Charge Volume 15 N/A N/A N/A DoD Charge
DoDD 2140.2
3. Sales of Material and Services Procured
for Customers
a. Contract Cost 010203.E. Actual Actual Actual Actual
b. Contract Administration Expense 010203.E.5. Actual Actual Actual Actual
c. PCH 010203.F. Actual Actual Actual Actual
d. Transportation 010203.F. Actual Actual Actual Actual
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ADDENDUM 2
DoD WORKING CAPITAL FUNDS AND OTHER REVOLVING FUNDS
CROSS REFERENCE OF PRICING ELEMENTS BY TYPES OF SALES
TEXT WITHIN DOD TO ANOTHER TO ANOTHER TO PRIVATE
REFERENCES COMPONENT DOD COMPONENT FED. AGENCY PARTIES
e. Nonrecurring Cost Recoupment Charge Volume 15 N/A N/A N/A DoD Charge
DoDD 2140.2
4. Miscellaneous Sales
a. Lease and/or Loan Equipment
(1) Depreciation 010203I.1. Actual Actual Actual Actual
(2) Interest on Investment in Assets 010203I.2. N/A N/A N/A DoD Factor
(3) Value of Equipment not Returned 010203I.3. Acquisition Cost Acquisition Cost Replacement Cost Replacement Cos|
(4) PCH 0102031.4. Actual Actual Actual Actual
(5) Transportation 0102031.4. Actual Actual Actual Actual
b. Repairs to Restore Equipment and/or 0102@.1.5
Property to Original Condition
(1) Direct Labor 010203.A See Sale of Services See Sale of Services See Sale of Services| See Sale of Services
010203.B
(2) Material and/or Supplies 010203.D See Sale of See Sale of See Sale of See Sale of
DoD Personal DoD Personal DoD Personal DoD Personal
Property Property Property Property
(3) Overhead 010203.J. Overhead Rate Overhead Rate Overhead Rate Overhead Rate
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MEMORANDUM OF AGREEMENT (MOA)
BETWEEN THE
U.S. (INSERT AGENCY NAME) AND THE U.S. DEPARTMENT OF DEFENSE
TO REIMBURSE THE DEPARTMENT OF DEFENSE
FOR

l. Purpose. This agreement establishie financial arrangements between thdentify the
other Federal agency) and the Department of Defense to reimburse the Department of Defense for
the (identify the program).

. Description of Services to be Provided. The Department of Defensenmitdain the
capability to respond on an as requirdzhsis tothe (identify the other Federal Agency)
requirements for (describe the required support) and to meet the need§dsritiky the Federal
Agency activity being supported) that has limited (identify the suppapgbilities.

[I. Basis for Reimbursement

A. This agreement ientered into under therovisions of (identifythe authority, such as
the "Economy Act") and provides foeimbursableorders ofapproximately$
This MOA is subject to annual modification as necessary, to préerdeimbursement odEosts
as described below in providinbe requested support. The amountsespectivereimbursable
ordersmay not beexceeded by more thddisplay the ceiling by either gpercentage odollar
value) without written approval by the (other Federal Agency)

B. Supportfurnishedunder the terms dhis agreemenghall befor the costsncurred by
the Department of Defense in providing the services.

V. Procedural Arrangements

A. Estimating. The Department of Defense continuowglly review its actualcosts
incurred in providinghe requested support &scertain if theyare inline with the annualcost
estimates. The Department of Defense will promptly advise(otherFederal agency) of any
required revisions to the value of this agreement.

B. Ordering. Thegother Federal agencyill provide a completedrder for specific
material or services tthe Department oDefense for acceptance atite identification of the
(other Federal agency) accountirdata for resulting billings (unless a check is provided in
advance). The delivery requirements of the (other Federal agency) will be stated in the order.
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C. Billing. The DoD Component will bill théotherfederal agency) on a monthly basis by
submitting Standard Form (SF) 1080 (Voucher for Transfers Between Appropriations) and
including abreakdown of actuatostelements being reimbursedrhe vouchershall besent or
delivered to the (other Federal ageibdiing addressithin 30 daysafter the month imvhich the
transaction occurred.

D. Payment of Bills. The(other Federal agency)paying office will forward check
payment(s), along with a copy oflled invoice(s) to appropriate addressees listedbiiimg
invoices within 30 days ofhe date of nvoice, unlesgshe SF 1080 isdentified as no check
required. Bills rendered shall not be subject to audit in advance of payment.

V. Effective Date. This agreement is effective and will terminate
on

(Other Federal Agency) (DoD Component)
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ADDENDUM 4
UNIVERSAL ORDER FORMAT

UNIVERSAL ORDER FORMAT

2. DOCUMENT NUMBER:

3. DATE PREPARED:

1. THE ORDER IS ISSUED AS A (CHECK APPLICABLE BOX(ES))

[0 ECONOMY ACT ORDER (31 U.S.C. 1535)
[0 OTHER REIMB ORDER (CITE STATUTE)

[0 PROJECT ORDER (41 U.S.C. 23)

[1 DIRECT CITATION

4. ORDERCOMPLETION DATE:

5. AMENDMENT NUMBER:

6. FROM: REQUESTING ACTIVITY (AGENCY, ADDRESS)

7. POINT OF CONTACT: (NAME, OFFICE SYMBOL, PHONE)

8. TO: PERFORMING ACTIVITY (AGENCY, ADDRESS)

9. MAIL BILLINGS TO:

10. FUNDS FOR THIS ORDER ARE PROPERLY CHARGEABLE TO THE FOLLOWING ACCOUNTING DATA. AVAILABLE FUNDS ARE
SUFFICIENT TO COVER THE ESTIMATED TOTAL COST OF THIS ORDER. FUNDS EXPIRE ON

a

b

C

d

e

APPROPRIATION LIMIT/ SUPPLEMENTAL ACCOUNTING CLASSIFICATION ACCTG AMOUNT
SUBHEAD STATION
f. TOTAL THIS DOCYMENT:

g. CUMULATIVE TOT,

AL:

11. THE ITEMS REQUESTED [] ARE [] ARE NOT INCLUDED IN THE INTERSERVICE SUPPORT PROGRAM AND REQUIRED
INTERSERVICE SCREENING] HAS [] HAS NOT BEEN ACCOMPLISHED.

1la. REMARKS: (ATTACH CONTINUATION SHEET IF MORE SPACE IS REQUIRED)

12. DESCRIPTION OF ORDER AND OTHER INSTRUCTIONS: (ATTACH CONTINUATION SHEET IF MORE SPACE IS REQUIRED)

a
REF
NO

b
ITEM
NO

SCHEDULE OF SUPPLIES/SERVICES

C

QUANTITY ORDERED/
ACCEPTED

d

f

UNIT UNIT

PRICE

g
ESTIMATED
AMOUNT

h. TOTAL ESTIMATED AMOUNT: (Total Block 12 g.

[

13. PROVIDED THROUGH REIMBURSEMENT

14. PROCURED BY DIRECT CITATION

a
REF NO.

b

ITEM NO.

Cc

ESTIMATED AMOUNT

a

REF NO.

b
ITEM NO.

Cc

ESTIMATED AMOUNT

15. FUNDS PROVIDED THROUGH REIMBURSEMENT: (Total Block 13

16. PROCURED BY DIRECT CITATION: (Total Block 14c)

17. 1 CERTIFY THAT THE FUNDS CITED ARE PROPERLY CHARGEABLE FOR THE ITEMS REQUESTED.

AUTHORIZING OFFICIAL (NAME, TITLE AND SIGNATURE)

(DATE)

18. THIS REQUEST AND/OR ORDER IS ACCEPTED ON A] REIMBURSABLE [J DIRECT CITE BASIS AND THE ITEMS WILL BE
PROVIDED IN ACCORDANCE HEREWITH. THIS REQUEST AND/OR ORDER IS NOT ACCEPTED (SEE REMARKS).

ACCEPTING OFFICIAL (NAME, TITLE AND SIGNATURE)

(DATE)

19. POINT OF CONTACT: (NAME, OFFICE SYMBOL, PHONE NO.)
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PREPARATION INSTRUCTIONS FOR THE UNIVERSAL ORDER FORMAT

Instructions for the preparation of theniversalorderformat” are adollows: The requesting
activity shall completeblocks 1. throughl2. and 17. The performing activitshall complete
blocks 13. through 16., 18 and 19.

Block No.

1

Title and/or Description

Type of Qder - Indicate the type of ordbeingprocessed. The order may
be on a reimbursable alirect fund cite basis, dooth. The order may
serve as an “Economy Act OrddB1 U.S.C. 1535), a “Project Order” (41
U.S.C 23), or an orddyased upormther statutory authorityPerformance
of the work orservices, oboth, must beccomplished in accordanegth
the applicable statutes.

Document Number - Document numben® generally assigned by the
requesting activity. These numbease for accountability andcontrol
purposes. luniquely identifiesthe document and is theumber under
which the funds cited in block40, 15,and 16, are to be recorded (that is,
committed, obligated, expended, etc.).

Date Prepared - The date ovhich the form was prepared by the
originator.

Order CompletionDate - The date bwhich the work orservicesbeing
requested must be completed by therforming activity, or physical
delivery of material. An extension or changetloé¢ completiondate, if
required,shall berequested in writing and is subjectttee approval of the
requesting activity cited in block 6. An amendmenthe original order
shall be pepared by the requestingctivity if extension or change is
approved.

Amendment Number The number assigned Iblye originating activity to
uniquely identify each amendment to the original (basic) document.

From - Thename andaddress of thectivity requestingthe work or
services.

Point-of-Contact - The name of amdividual atthe requestingctivity who
can be contacted #&ny questions should arise regarditite order. A
telephone number and officeymbol also should bedentified. This
individual generally is not the same as the authorizing official in block 17.
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10

11

1lla

12

13

To - Thename andaddress of thactivity beingrequested to perform the
work or services.

Mail Billings To - The name andaddress of the organization activity to
whom thebillings are to bemailed whenthe universal order format is
issued external tdoD Components.Billings normally shall besubmitted
by the performing activity on a monthly basis unlegsecifically stated in
block 12.

Accounting Data

a. Enter thdunds expirationdate. This dateindicates wherthe funds
must be obligated by thgerforming activity. Fundsot actually obligated
by the expiration date shall be returned to the requesting activity.

b. The accountinglassificationdata code structurehall bethe one
currently in effect. (Ithe accountinglassification codstructure is other
than DoD, such asthat of acivil agency, this blocknay bealtered to
accommodate the required form.)

c. The fund balances should befficient to cover the totalestimated
amount for the subjedrder. Block 10.f. represents the total amount of
funds authorizedor the particular document @amendment. Block 10.g.
represents theumulative total amount offunds authorizedjncluding
previous amendments, as thie date of thaparticular document and/or
amendment. Ithe case of dbasic” document, the amounts appearing in
blocks 10.f. and.0.g.will be identical.

InterserviceSupport Program Indicate theapplicablebox pertaining to
items requested.

Remarks - Use for additional information as required.

Description of Work to be Performed and Other Instructions - Enter a
specific, definite and complete description of work encompassed by the
order, eachtem of supplies, material, equipment, or servieuired. If
additional space is required, a continuation shemt beused. Add the
estimated amounts in blodR.g.and enter the amount in block 12.h. The
amount in block 12.h. should be the same as blocks 10.f. and/or 10.g.

Provided througlReimbursement: (Estimated Amount) - Indicate the
items and corresponding amounts shown in bl@&, which will be
completed through reimbursemefdthis block should be completed by the
performing activity.
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14

15

16

17

18

19

Procured by Direct Citation: (Estimated Amount) - Indicatatémes and
corresponding amounts shown in blo&R, which will be completed
through direct citation.This block should be completed the performing
activity.

Funds Provided througReimbursement - Adthe amounts in block 13.c.
and enter inthis block. The sum of blocks 15 and &kall equal the
amount shown in block 12.h. Block 12dmallequal block 10.f. Amounts
authorized in this blockre notsubject to theAntideficiencyAct (Title 31,
United States Code, section 151lth)less specificallyndicated orthe face
of the document.

Procured by Dired€itation - Add the amounts in blod.c. and enter in
this block. The sum of blocks 15 and ditallequal the amount shown in
block 12.h. Block 12.h. shall equal to block 10.f. The amount in this block
constitutes dimitation under Title31, United States Code, section 1517
whenthe purchasing office ocontracting activity is @eparate entitfrom

the requesting activity.

AuthorizingOfficial - Enter thename, title, and signature tife individual

in the requestingctivity authorized to issuthe document. The date the
authorizingofficial actually signedhe document also must lecluded.
This date is thebasisfor determiningthe accounting month underhich
the commitment or consignment is to be recorded.

AcceptingOfficial - Written acceptance of thisrder isrequired and is
accomplished by completing this block. Enter the name, title, and signature
of the individual in the performing activity authorized taccept the
document.

Point-of-Contact - Th@ame of an individual athe performing activity
who can be contactedahy questions should arise regardifg order. A
telephone number and officeymbol should also be provided. This
individual generally is not the same as the accepting official in block 18.
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